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HAVERING NEED TO KNOW NOTIFICATION
This form is designed to share significant information between partner agencies in Havering regarding safeguarding issues in respect of children, adults and / or locations. 
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	RAG RATING

RAG Rating allows management to prioritise review of notifications:

Red = Immediate response needed (i.e. death, serious injury, cluster)
Amber = Does not require senior management response.
Green = Does not require immediate response (i.e. missing notification)

Purple = Sensitive Information (i.e. allegations against staff)
	


	Date of initial notification:
	


Section 1a: Personal Details

	Name of subject of Need to Know:
	
	Date of Birth:
	

	Name of subject of Need to Know:
	
	Date of Birth:
	

	Name of subject of Need to Know:
	
	Date of Birth:
	

	Ethnicity, Language, Religion, Disability etc (protected characteristics) 
	
	
	


	Current legal status:
	
	
	


	Services being commissioned or provided:
	

	NHS number
	


	Address and telephone number:  Please indicate if home or care address 
	


	Family Details / Other names associated with subject:
	(Parents, Next of Kin, foster carers, linked persons of concern)


	Current Education Provision if Known

	


Section 1b: Notifying Team Details

	Name of notifying author:
	


	Team name and location:
	
	Telephone:
	


	Name of Line Manager:
	


	
	


	Involved professionals 
	


Section 2: Incident or issue being reported, when and where it occurred 

	


Section 3: Background Information relevant to the incident being reported
	 


	Section 4a: Initial assessment of severity of situation



	 


	Section 4b: Has a risk assessment been completed/reviewed?




	


Section 5: Communications 

	Media statement?
	


Section 6: Immediate actions being taken, and important dates
	 

	


Section 7: Any implications for, or potential impact on other agencies / services 
	


Section 8: Need to Know Agreed by Whom, When

	Date form completed / updated and name of manager who agreed form
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