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Section 175 Education Act Audit 
(Incorporating – black text - the Headteacher safeguarding report to Governors; red text – detailed audit for DSL and team)
This looks at the requirements under Section 175 Education Act 2002, Section 11 Children Act 2004, and Keeping Children Safe in Education 2022. 

Self-assess how you meet the standards, identify risks and note action and timescale required as needed. 

	School / Provider:
	

	Website:
	

	Audit completed by:
	

	Date of annual review:
	

	Designated Safeguarding Lead (DSL):
	

	DSL Team:
	

	Prevent lead:
	

	CSE/CCE lead:
	

	Operation Encompass
	

	Designated teacher for LAC:
	

	SCR manager:
	

	Safeguarding Governor:
	


Safeguarding Training:
· Designated Safeguarding Lead and team members must undertake higher level training every 2 years and keep up to date in between. This is in addition to the annual training undertaken by the whole staff which is attended by (may be delivered by) the DSL and team.
· All school staff should have a safeguarding training session at least every year. This should include core themes, plus changing risks.
· Staff must also be supported to be kept up to date through the year.
· Annual Prevent training should be in place for all staff working directly with children.

· Governing bodies and proprietors should ensure that all governors and trustees receive appropriate safeguarding and child protection (including online) training at induction. This training should equip them with the knowledge to provide strategic challenge to test and assure themselves that the safeguarding policies and procedures in place in schools and colleges are effective and support the delivery of a robust whole school approach to safeguarding. Their training should be regularly updated.
	Staff
	Course title(s)
	Date (mm/yy)
	Provider
	Certificate copy in school

	Designated Safeguarding Lead
	
	
	
	

	Team member 1
	
	
	
	

	Team member 2
(extend table as needed)
	
	
	
	

	Teachers 
	
	
	
	

	Classroom support staff 
	
	
	
	

	Administrative staff 
	
	
	
	

	Midday staff 
	
	
	
	

	Kitchen staff
	
	
	
	

	Caretaking and cleaning
	
	
	
	

	Technicians 
	
	
	
	

	Volunteers
	
	
	
	

	Governing body
	
	
	
	

	Safeguarding governor
	
	
	
	


Accredited safer recruitment training:
	Staff / Governor name
	Date accredited
	Training provider
	Certificate copy in school

	
	
	
	


	Is someone with safer recruitment accreditation on every appointment panel
	


Induction of new staff in safeguarding policy and procedures

	New Staff in the last year
	Numbers
	Safeguarding induction given
	Safeguarding training given

	Teachers
	
	
	

	Support staff
	
	
	

	Governors
	
	
	

	Volunteers
	
	
	


Keeping Children Safe in Education 2022
	Have all staff read part 1 or Annexe A as appropriate
	

	Have all staff working directly with children read Annexe B
	

	How are staff kept updated throughout the year
	

	Have all governors read KCSIE 2022, and how is this evidenced
	


Single Central Record

	How and where is the SCR stored
	

	How is the SCR monitored – by whom, how often and where is this recorded
	

	Are all staff on the SCR, and have all staff that have left the school been removed from the SCR
	

	Are all recruitment vetting checks in place for all staff
 - Enhanced DBS including barred list
 - Two references
 - Qualifications
 - Right to work 
 - Identity
- Medical 
- Online checks 
	

	Are the SCR headings in line with those in the revised appendix to this audit
	

	Are all DBS (including barred list) in line with 3 year checks (as required by HSCP)
	

	Are disqualification from childcare declarations in place for all Early Years staff, and those that line manage them
	

	Have prohibition checks been made for all staff
	

	Have Section 128 management checks been made for all staff with management responsibility and all governors/trustees
	

	Do you have assurances for all SCR checks from
 - Supply agencies
 - Alternative provision
 - Offsite provision
	


Policies and key documents
	
	Location
	Next review date

	Accident book/first aid recording 
	
	

	Behaviour (including cyberbullying, prejudice-based & discriminatory bullying, harmful sexual behaviours)
	
	

	Children Missing Education (CME)
	
	

	Drugs and substance misuse (staff, parents and students)
	
	

	Equality & Diversity
	
	

	Extended School / before and after school activities
	
	

	Health & Safety 
	
	

	Whistleblowing - Managing allegations against staff
	
	

	Reasonable force & Positive handling
	
	

	Relationship, Sex and Health Education policy statement
	
	

	Safeguarding and Child Protection Policy 

Safeguarding and Child Protection Policy in line with KCSIE 2022, and other LSCP guidance
Policy includes: Radicalisation and extremism; FGM; CSE, CCE; Missing; Online Safety; Child on Child abuse inc. sexual violence and sexual harassment (HSB); Sharing nudes; Vulnerabilities of SEND; DV/DA; So called ‘Honour based’ violence; Homelessness; Children and the criminal justice system; Children with family members in prison
	
	

	Online Safety Policy includes the 4 areas of risk (Content, Contact, Conduct, Commerce) and covers use of mobile and smart technology
	
	

	Safer Recruitment Policy Statement 
	
	

	Staff Code of Conduct & Staff Acceptable Use Agreement which includes professional behaviour (including online)
	
	

	How is ‘sign off’ for the above kept?
	
	

	Website check (who/how/when) 
	
	


	How is the Safeguarding and Child Protection Policy approved by the FGB
	

	How often, and in what form, does the HT provide governors with safeguarding information
	


Referrals to the DSL and to MASH – in the last 12 months
	Concerns passed by staff to the DSL
	

	Child Protection referrals made  to MASH (MARF – multi agency referral form)
	

	Case conferences attended by DSL or team member 
	

	Children on the Child Protection register – on the day of the audit
	

	Children subject to Child in Need – on the day of the audit
	

	Children in Care – on the day of the audit
	

	Families supported by Early Help – on the day of the audit
	

	Children on the in school vulnerabilities register – on the day of the audit
	


	Safeguarding issues currently
	Record short anonymised case studies of the issues being seen by the school. 

This should include CP and CiN children, any issues related to protected characteristics, any online issues.


DSL and Team 

	How do Staff and volunteers know who the DSL and team members are
	

	How do children know who the DSL and team members are
	

	Do the DSL team access supervision/support
	

	What access do staff have to well-being / counselling support
	


Concerns recording

	What concerns recording process do you use (paper or online – and if online, which product)
	

	Where/how is additional paperwork stored (e.g. letter, meeting minutes etc.)
	

	How do staff access the process
	

	How do you record complex family relationships (e.g. cast list)
	

	Where are legal orders recorded and how do staff know they are there
	

	How are behaviour incidents recorded when they may inform safeguarding.
How do you know that staff correctly identify behaviours that may indicate familial or contextual harm or abuse
	

	How are prejudice-based & discriminatory child-on-child incidents recorded and analysed (including racist, homophobic & gender-based). 
How are sexual-based/incidents of harmful sexual behaviours recorded and analysed
What patterns or trends have you seen and what measures have you taken to address child-on-child harm and abuse
	

	Is secure and confidential record retention and passing to next setting in place
	


Positive Handling

	Which staff have completed positive handling (reasonable force) training
	

	Is a bound book used to record all incidents
	

	How many incidents in the last 12 months
	

	Are there individual plans for children with challenging behaviour
	


Pupils – curriculum, Online Safety, well-being
	Where is Safeguarding and Online Safety in and across the curriculum (i.e. including and in addition to PSHE/RSE/SMSC etc.) and how is this evidenced – are all opportunities maximised across a range of subject areas
	

	Date of annual review of Online Safety processes and annual Online Safety Risk Assessment/outcomes (NB a free online safety self-review tool for schools can be found via https://360safe.org.uk/)
	

	How do pupils know where to go to for help and support, offline and online
	

	What helplines are shared with the pupils
	

	How do pupils know how to get help from trusted adults in school when they are learning at home
	

	How can pupils contribute their views on being safe, including safety online, e.g. pupil surveys 
	

	What opportunities do pupils have – in single sex and mixed groups – to talk with staff about how safe they feel in school (or not) and what impacts this
	

	What welfare and well-being support is there for individual pupils (counsellors, Thrive, Elsa, well-being etc.)
	

	If you have any pupils that are educated off-site, what measures are in place to ensure their safety
	

	What procedures are in place to support families that are considering Elective Home Education (EHE)
	

	What support is available for LGBTQ+ pupils, including children identifying as transgender or non-binary
	


Parents

	ParentView has x responses in the last year 
	x% My child is safe at school (% agree or strongly agree) 
x% School deals effectively with bullying 
x% School deals effectively with bullying (don’t know) 
x% School makes sure its pupils are well behaved

	Have parent surveys asked about safety and well-being
	


Maintaining a safe workforce

	How are pre-appointment and vetting checks managed and by whom
	

	Is policy and process in place for staff and pupils to raise a concern about a member of staff, including low-level concerns*
	

	How do you know that these systems are known by the school community
	

	Is the Chair of Governors responsible for managing allegations against the Headteacher
	

	Are there any DBS with disclosures, are appropriate risk assessments in place
	 


*Whether all low-level concerns are shared initially with the DSL … or with the head teacher/principal is a matter for the school or college to decide. If the former, then the 

DSL should inform the head teacher/principal of all the low-level concerns and in a timely fashion according to the nature of each particular low-level concern. The head teacher/principal should be the ultimate decision maker in respect of all low-level concerns, although it is recognised that depending on the nature of some low-level 

concerns and/or the role of the DSL in some schools/colleges, the head teacher/principal may wish to consult with the DSL and take a more collaborative decision making approach.
	Number of allegations made against staff in the last 12 months
	

	Number of allegations phoned through to the LADO for advice in the last 12 months
	


Missing

	How often is registration taken
	

	Are at least 3 contacts held for every child
	

	Is first day calling in place
	


Private Fostering

	How do you know that staff understand the term ‘private fostering’
	

	Has the school reported private fostering in the last 12 months
	

	Are DBS in place for exchange visits / home stays
	


First aid

	How is first aid recorded (paper or online – details)
	

	Is first aid training up to date for specific staff (first aid, paediatric first aid)
	

	Is training for specific issues in place (e.g. epipen, diabetes, tube feeding etc.)
	

	Medication arrangements for specific pupils (asthma pumps, epipen etc.)
	


Site safety and security

	Are reasonable steps taken to ensure that pupils are safe on site/in sight:
· Perimeter security & entry/exit points

· CCTV & blind spots 

· Movement of vehicles 
	

	What start and end of day security is there
	

	What emergency processes are in place, and how are these situations alerted to staff (and pupils)
 - fire alarm;
 - site lockdown; 
 - site evacuation
	

	What outbreak management/critical incident plans are in place
	

	How does the school record, check and monitor visitors, volunteers and those using premises during school time
	

	How are agency staff checks made
	

	What lettings does the school have (include before or after school provision that is not run by the school)
	

	Who manages checks on letting organisations  - including: Safeguarding policy, name of Safeguarding lead, H&S policy, insurance, list of staff & volunteers DBS and date, nature of use (school should be assured that the letting is not using the venue to promote any form of extremist views)
NB – these processes should be inspected even if the club/letting is not attended by a child from the school
	

	Do you have contractual agreements with lettings (e.g. childcare providers) to ensure that they share the date/outcome of any inspections with you immediately?
	


Internet

	Who provides the broadband for the school
	

	Is internet access filtered with filtering control managed in school - can the school customise user profiles, add or remove categories, put in requests for improved category filtering when a site is found that should be added or removed
	

	Does filtering include these as ‘always on’, i.e. cannot be removed by the school - IWF child abuse sites; Home Office list of radicalisation and extremism sites; Police Intellectual Property Crime Unit’s (PIPCU) identified piracy sites
	

	How do you monitor children’s activities online? (e.g. physical monitoring, supervision of children; keystroke monitoring)
	

	Is Wi-Fi available, and who for
	

	How is the Wi-Fi secured
	

	Can pupils use their own devices - how do you keep them safe on 3G & 4G
	

	How do you keep children safe at home when learning online
	

	How is information relating to the effectiveness of filtering and monitoring processes shared with governors and trustees/how has this effected change
	


GDPR and Data Protection

	Data Protection registration with the information commissioner, next registration renewal
	

	ICO Registration Number
	

	GDPR privacy notices and policy in place
	

	Permissions/consent for use of photographs/video of pupils
	

	Staff/volunteers understand GDPR record storage and obtaining consent where appropriate
	

	Who provides email services for the school, are security assurances in place
	

	How is school data backed up 
	

	Is pupil data kept until a YP becomes 25, or for a YP with SEN of or any other need or issue, for 35 years after they leave the school
	


Safeguarding issues and actions to be taken
	Actions from this audit
	By whom
	By when

	
	
	

	
	
	

	
	
	


Date Approved by the Governing Body
Signed 

Chair of Governors
Date 


Signed 

Headteacher
Date 


A copy of this report should be emailed to carol.rockey@havering.gov.uk / michelle.wain@havering.gov.uk
Appendix: Recommended Single Central Record fields as of September 2022
	Identity information

	Name 
	can be stored as two fields - FIRST and LAST

	Names since birth checked (from 1/1/2022)
	Date check completed  (information kept on HR file)

	Address
	this must be current home address

	DOB
	When you enter dates use 3/6/16 NOT 3.6.16 - if ‘.’ Is used in a date, excel will not recognise it as a date

	Date Address ID Seen
	Update this when address changes

	Date Photo ID seen 
	This is the date ID checked for taking up post in the school, and when DBS is renewed.

	Employment information

	Date Started with School 
	Date of original employment in school, if promoted in school do not change this date.

	Job Title (e.g. Teacher/ Parent Helper/ Admin)  
	

	Teaching Role (Y/N) (Teachers and anyone in teaching role)
	'Yes' for teachers and any support staff that work in a teaching role - whole class, group or 1:1

	In regulated activity
	‘Yes’ for all paid staff.

	Teaching Qualifications Required (Yes / No)
	Teachers only

	If Required, Teaching Qualifications, or any qualifications required for the post.
	in addition to QTS also recommend recording actual degree detail

For overseas trained teachers see DfE advice
https://www.gov.uk/guidance/recruit-trainee-teachers-from-overseas-accredited-itt-providers 

	If Required, Date Teaching Qualifications Seen 
	Original certificates must be seen.

	If Required, Date GTC Registration Seen (note – GTC no longer exists)
	For teachers that commenced in school before 2012 there may be a historic date.

For all others mark as ‘Historic’. GTC no longer exists.

The General Teaching Council for England (GTC) was the professional body for teaching in England between 2000 and 2012

	Vetting checks

	Date of DBS Certificate
	Date certificate issued – NOT the date the certificate is presented by the staff member. 

You could additionally record the date presented by the member of staff. 
Paper copy must always be seen.

Havering Safeguarding Partnership (used to be the LSCB) requires 3 yearly renewal for all staff.

	Barred list checked (Was List 99)


	‘In DBS’ – this check is part of ‘enhanced DBS with barred list’, you only need to make a barred list check if the individual does not have ‘enhanced DBS with barred list’, and if it is appropriate to make a barred list check – for instance if there is a delay to a DBS certificate being issued.

You can choose to record the DBS date (as above)

You should not barred list check volunteers. Volunteers may have an ‘enhanced DBS’. Their work should never put them in regulated activity. 

	DBS Disclosure Number 
	Record from email confirming a certificate has been issued or from the certificate when presented. 

The staff member must present the DBS, a copy must not be taken unless there are disclosures on the DBS that will require a risk assessment.

	Evidenced for Right to Work in the UK e.g. Passport/Visa/Work Permit
	Must be 'yes' for all 

· for UK staff write 'yes, UK passport' or 'yes, UK birth cert' for example

· for others 'Yes' - with qualifying information about their right to work, including the country their documentation if from (passport/visa etc). Once this expires you need to recheck and record the new expiry date.

· All EU staff must now have ‘settled status’ or ‘pre settled status’, or have their application received and in process before 30th June 2021. If they do not have this you cannot employ.

	If Required, Date Visa or Work Permit Expires (Earliest Date)
	Passport / visa expiry for all non UK nationals. Record the both dates if the staff member has a passport and visa.

If the staff member has indefinite right to remain make sure there is no expiry date on the document. 

Any renewed documentation must be presented, and the SCR updated.

	If Required, Most Recent Date Work Permit or Visa – date seen
	

	Overseas Police Check/ Certificate of Good Conduct Required (Yes/No)
	Consider this for anyone who has spent more than 3 months abroad (in one country) in the last 10 years or as adults (you get this information from their application form when they apply for the job in your school). This check also applies to UK nationals.

There are a range of overseas checks depending on where the individual has worked. 

A DBS only covers their time in the UK.

	If Required, Overseas Checks Completed (Yes/No) – and note detail
	Include country of check and date received.

	Date Medical Clearance Received 
	Suggest going back to 1/9/10 and marking all staff that started before that as 'historic'.

	Date Satisfactory Reference One Completed
	Add date reference received - make sure you have the reference on file

Overseas Teachers should have a letter of professional standing from the last non UK school, or from the professional regulatory authority in the country where they were teaching. 

	Date Satisfactory Reference Two Completed
	Add date reference received - make sure you have the reference on file

	Online and social media check
	Added to KCSIE 2022. The school ‘should consider’ online checks.
Date check completed  (Significant information shared with interview panel kept on HR file)

	Disqualification from Childcare
	Date of check (usually at recruitment) – this is a question asked of the candidate/employee

Applies to Early Years staff, and those who manage EY staff ONLY.

	Disqualification Declaration form / family disclosure form  - 

removed September 2018
	Date of check 

Annual recommended

	Sign off

	Evidence checked by
	Name of person carrying out checks. If recorded as initials keep a record of initials, names, and the time they each worked on the SCR.

You can record this against each separate check if more than one person manages the SCR.

	Interviewed by, who on the interview panel is safer recruitment trained
	Put title or name of one member of the panel for all staff recruited since 1/9/10 and marking all staff recruited before 1/9/10 as 'historic'

	Employer Access Online Checks      

	Prohibition Check
	For everyone in a ‘teaching role’

Date of check  - Only needs to be re-checked if staff also work at another setting.

A prohibition check does not mean someone cannot work in a school, it means they have lost their teaching status. The prohibition list includes details of the ban, this would be used to decide whether to employ in another capacity in the school.

	Section 128 check 
	In Academies or Free schools - everyone in a management or responsibility position

In ALL schools - all governors/trustees

Date of check  - Only needs to be re-checked if staff also work at another setting

A S128 check does not mean someone cannot work in a school, it means they have lost their right to hold a management position. You would look at the details of the S128 barring notice before deciding whether to employ in another capacity in the school.

	Teachers who have failed induction or probation
	Date of check

	GTC England sanctions
	Date of check (GTC sanctions ceased in 2012 and were replaced by prohibition checks)

	Teachers sanctioned in other EEA member states

This check has been removed. UK is no longer a member of EEA. 
	Date of check


CR/MW September 2022
1

